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Introduction

The Assessment Policy establishes the principles, processes and good practice in matters relating to the
management of student’s assessments at the Institute of Psychosynthesis.

The Institute recognises the process of assessment is a key element in the setting and maintenance of
academic standards.

This Assessment Policy is intended to give a summary of the Institute’s procedures. Full details relating to
the assessment of specific modules and units of work can be found in the Course Handbook.

The Assessment Policy complies with requirements by The Quality Assurance Agency for Higher
Education, outlined in the ‘UK Quality Code for Higher Education Chapter B6: Assessment of Students
and the Recognition of Prior Learning’ (2013).

Purpose

The purpose of Assessment at Institute of Psychosynthesis is to:

= Provide a fair and reliable measure of students’ performance, knowledge and skills against the learning
outcomes and course curriculum

= Promoting student learning by providing the student with feedback, to help improve and develop his/her
performance

= Provide a mark or grade that enables a student's performance to be established

= Give affiliated and validating bodies confidence that a student has achieved the necessary level of
achievement

General Principles of Assessment and Regulatory Requirements

Assessment will support effective student learning and Feedback is an integral part of the assessment
process: The Institute of Psychosynthesis endeavours to provide quality assessment and feedback which
can help students to perform to the best of their abilities, supports their learning and develop skills for
future employment.

Assessment will be reliable: The Institute has developed a clear and consistent processes for the setting,
marking, grading and moderation of assignments. See explicit guidelines on assessment of Term Papers,
Case Studies, Thesis and Academic Protocols in the Course Handbook.

Assessment will address all of the programme/level aims and outcomes: Assessment feedback and grades
reflect the achievement of the individual student in fulfilling the award outcomes and will be marked in
accordance with the published assessment referencing criteria and learning objectives. Learning outcomes
for each module can be found in the Course Handbook.

Information about assessment will be explicit and accessible: All policies and procedures relating to
Assessment will be made available to all students, staff and other external assessors in a clear accurate and
consistent manner. If further information or clarification is required on assessments, please contact the
administrative office or course tutors.

Assessment will be inclusive and equitable: The Institute will work towards ensuring that assessment tasks
and procedures are designed to be inclusive and do not disadvantage any group or individual unfairly. If a
student has a disability affecting an assessment, they should make this known to the Institute, prior to its
submission. The Institute endeavours to accommodate all disabilities and respective needs in any way
possible, without detriment to academic standards.

The amount of assessed work required will be manageable: Students and staff receive the scheduling of
assignments at the beginning of each academic year. The Institute designs this schedule so that the amount
of assessed work required will provide a reliable and valid profile of achievement without overloading staff
or students and to avoid conflicting deadlines.
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3.7 Assessment tasks will be designed so as to minimise opportunities for plagiarism: The Institute uses a range
of devices to deter and minimise opportunities for plagiarism. For example, a student may be asked to
provide working drafts, incorporate a re-drafting process into the task itself or submit evidence of their
information gathering and planning. However, the primary responsibility for good academic practice lies
with students. Middlesex University and the Institute will take serious and appropriate action against any
student who plagiarises whether through negligence, foolishness or deliberate intent. Please see the
handbook for further information on academic misconduct.

3.8 The Institute will provide the appropriate environment and resources to ensure staff and students are
supported adequately: All examiners and staff are trained to meet the policies of the Institute on feedback
and assessments. The Institute will endeavour to provide additional individual pedagogic support, where
appropriate and upon request.

4  Submission Work for Assessment

4.1 All modules have set specific and firm deadlines for the submission of assessments; this is made available
to students at the start of each academic year. Such information provides details on the date and time of
submission for all summative assessed work.

42 The Institute reserves the right to extend deadlines due to unforeseen or exceptional circumstances. Where
possible, students will be notified of an adjusted deadline in advance.

4.3 All written assessments should be submitted online. Students must submit their work by the website link
provided by the due date, unless stated otherwise.

44 The Institute records the date and time of the submission of assessed work and late or non-submissions are
noted.

5  Anonymity

5.1 All assessments will be marked anonymously, unless the Institute has approved a specific exemption or it is
not practical because the assessment method involves direct contact between a student and the examiner.

5.2 All papers are sent to their examiners unnamed and are identified only through student ID numbers.

6  Extension Requests

6.1 Extension requests are only granted in exceptional circumstances. If a student has an extension request,
they should contact their course tutor in the first instance.

6.2 Any students who encounters difficulties in completing the course requirements or managing the personal
demands or the clinical work should speak to their Course Tutors in the first instance. Course tutors will
then endeavour to help students determine a manageable way forward, without detriment to the academic
requirements or to the students’ wellbeing. Students can contact the Training Co-ordinator, for further
information about modules grades and what happens if they do not pass any assignment or a Module.

7  Late Submissions

7.1 Any assessments received after the published deadline is recorded as late, unless a student has been granted
an extension and has gone through the formal channels of exceptional circumstances.

7.2 Late papers and case studies will be held on file and will be included for marking in the following years’
batch of papers.

Feedback on Assessed Work

8.1 The Institute attempts to provide feedback on written assessments in a timely manner to ensure that it is
received by students early enough to influence their future assessment tasks. Students can expect to receive
a grade and feedback by email within six weeks of the due date of the piece of work submitted.

8.2 The Institute endeavours to provide feedback in the most appropriate way possible and different
components of the Institute’s courses require different styles of feedback.

9  Moderation of Work

9.1 Verification, standardisation and moderation are employed to ensure that academic standards are
appropriate and consistent across course/subject teams, and reflect agreed assessment policies and
assessment criteria.
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Internal moderation is defined in Chapter B6 of the QA A Quality Code as ‘a process separates from that of
marking and provides assurance that assessment criteria have been applied appropriately, reflecting the
shared understanding of the markers, and an approach which enables comparability across academic
subjects. The Institute of Psychosynthesis deploys a range of methods to ensure verification and
standardisation such as double marking or triple marking where two markers disagree over a grade, blind
marking where appropriate and team conferences. For further details on Internal moderation please refer to
the Course Handbook.

External Examiners are one way the Institute assures the academic quality of our programmes. They are
subject experts who help assure that your Middlesex award is comparable to that at other UK universities
by reviewing the programme curriculum, the assessment and the learning resources. External Examiners
approve all exam papers before they are taken, attend the assessment board and write a report at the end of
the year.

Each year, a sample of each module’s course work, across the range of grades, is sent to an External
Examiner to ensure that the standard of grading and assessment feedback reflects appropriately the
academic level of the field and the quality of the programmes.

Monitoring and Review

10.1 This policy is reviewed by the Governing Body on a regular basis and updated when necessary.
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