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STUDENT DISCIPLINARY, CONDUCT AND BEHAVIOUR POLICY
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Introduction

This policy outlines how the Institute expects student members of its community to behave, and outlines
what it considers to be unacceptable behaviour or acts of misconduct.

The Institute aims to facilitate an environment free from discrimination, bullying, harassment or
victimisation and where all members of our community and others are treated with respect and dignity.
This disciplinary and behaviour policy extends to all online interaction in addition to physical interaction.

Expected Conduct and Operating Values

The following values are a set of guidelines which all employees of the Institute, including management,
faculty, administrative staff, visiting trainers, and students, attempt to abide by while working together
during their association with the Institute:

Honouring the Integrity and Value of Oneself and Others: Each individual is encouraged to respect and
advocate their own needs and values and to do everything possible to realise their potential while at the
same time being conscious and respectful of the needs and values of others. It is the intention of those
working in the Institute to create a supportive environment for people learning and working together, to
help one another where possible and to be tolerant in times of crisis and emotional turbulence.

Openness to and Respect for Individual Difference: Institute members are expected to treat colleagues
with respect and courtesy even when there is disagreement. They should seek to work with one another
and/or facilitators and relevant management structures to resolve differences openly and with clarity.
Harmlessness and Right Speech: It is essential that all trainees and staff adhere scrupulously to the
Institute’s Codes of Ethics and respect confidentiality. In particular, confidentiality of name, address and
other significant information must be protected under all circumstances, on all clients, trainees and Institute
staff. No one who is not bound by the Codes of Ethics and Practice should have access to these details. All
Institute staff must ensure that work is carried out in accordance with the Data Protection Act. Confidential
information involving conversations about people should be restricted to a ‘need to know basis’. Due care
should be taken to ensure that these conversations take place in the appropriate environment and with the
appropriate people present.

Human Relations: The Institute believes that the basis for psychological health and well-being is a mature
and balanced view of the interconnectedness of all things and particularly of all people. This means that we
expect all involved in the work of the Institute to be able to relate to one another with due respect whatever
their gender, creed, race, sexual orientation, age and political bias.

Humility: In order to support a caring, pragmatic and realistic learning climate, individuals need to be able
to be straightforward with one another in relation to individual and group strengths and weaknesses, as well
as being able to ask for help when needed and to give it when asked for.

Quality Communication: As well as ensuring and supporting clear advocacy between individuals and
groups, the Institute supports enquiry and in-depth listening whenever it can. Members should seek to
create a climate of collaboration and to find common ground as a way of resolving disagreements and
disputes.

Equal Opportunities: The Institute is committed to equal opportunities and intends not to discriminate
because of age, disability, gender reassignment, race, religion, sex or sexual orientation in its admissions,
educational programmes or employment policies. It is the policy of the Institute to deal in an equitable and
fair manner with clients and all levels of staff: administrators, teachers and consultants. The policy and
practice of the Institute determines that entry into employment and progression within the organisation will
be determined only by personal merit. The Institute determines wherever possible to provide equal
opportunities for advancement and development.
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Misconduct and Unacceptable Behaviour
3.1 In addition to following the Institutes expected conduct and operating values, the Institute expects students
to conduct themselves in a manner which does not cause risk, distress or fear to others, hinder the Institutes
proper operation, or damage its reputation.
3.2 Types of misconduct of include but are not limited to:
3.3 Physical misconduct:
= Unwanted physical contact
34 Sexual misconduct:
= Engaging in, or attempting to engage in, sexual activity without consent
= Making or sharing intimate images without consent
= Unwanted touching or sexual comments
3.5 Harassment:
= Controlling or coercive behaviour
= Stalking
= Any harassment against someone due to their belonging or perceived belonging or association to
protected characteristics under the Equality Act (2010)
= Behaviour which causes fear or distress to others
3.6 Abusive behaviour:
= Making threats
= The use of inappropriate language
= Acting in an intimidating or hostile way
3.7 Property Damage:
= Unauthorised entry or misuse to the Institutes property
= Damage or theft of to a member of Institutes community or the Institutes property
= Misuse of the Institutes IT facilities
3.8 Reputational Damage:
= Behaviour bringing the Institute into disrepute or which could reasonably be expected to bring the
Institute into disrepute
3.9 Health and Safety:
= Any action or knowing omission likely to cause injury to any person or impairing the health and safety
of the premises or its occupants
3.10 Disruption:
= Behaviour which interferes with freedom of speech, thought, action or enquiry of any other student or
staff or visitor to the Institute
= Disruption of academic, administrative or other activities of the Institutes, or of the legitimate activities
of members of the institute’s community
3.11 Drugs:
= The possession or supply of illegal drugs
= The possession or supply of prescription drugs which are not prescribed to you, or to the person
supplied to
3.12 Dishonesty:
= Misuse or falsification of any records or documents held by the Institute
= Offering or giving money, gifts or other incentives to any staff member of the Institute with the
intention of inducing that staff member to perform her/his job improperly
= Academic misconduct as defined in the institute’s Course Handbook
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4  Student Disciplinary Procedure

4.1 The institute takes seriously any allegation of misconduct. Allegations of misconduct can be dealt with
informally or formally depending on the case and the nature of allegation.

42 The Institute reserves the right to suspend a student facing an allegation of misconduct and pending
disciplinary proceedings on a precautionary basis if there is deemed to be significant risk to themselves or
any member of institute’s community.

43 The Institutes Student Disciplinary Procedure is not a criminal process, and will not seek to establish
whether a student has committed a criminal offence. Instead, it seeks to establish whether a student has
committed misconduct under this Policy. If any allegation is deemed to be a criminal offence the Institute
will inform the relevant authorities, where appropriate.

44 Stage One — Early Resolution and Reporting:
= In some cases, it may be appropriate to address allegations of misconduct informally. In this case a

member of staff will address the concern and agree a resolution informally
= [Ifitis not possible or is inappropriate to agree upon a resolution informally, a person making an
allegation should report it to the Training Director

45 Stage Two — Investigation:
= The Training Director (or nominee) will gather evidence
= A student may be called to an investigatory meeting to offer their version of events
= The Training Director (or nominee) will consider the evidence and decide the following:

- No further action will be taken

- Toissue a warning

- An order to make good in the case of damage

- To suspend a student in order to mitigate risk pending further investigation
- To ask a student to make a written apology

- Ifitis appropriate to contact relevant authorities

- Set up a disciplinary panel

4.6 Stage Three — Disciplinary Panel:

= The Training Director (or nominee) elects to form a disciplinary panel, the student will be asked to
attend a meeting before the panel to offer their version of events and answer questions

= The Training Director (or nominee) will consider the evidence, consider previous warnings and decide
the following:
- No further action will be taken
- Toissue a warning
- An order to make good in the case of damage
- To ask a student to make a written apology
- To expel or suspend a student

= The student will be expected to comply with any penalty imposed, regardless of whether the student
chooses to appeal the penalty. If the student appeals the penalty and the penalty altered, the Institute
will not provide any compensation

47 Stage Four — Rights of Appeal:
= A student has the right to appeal the decision, but must appeal within 5 working days
= The Disciplinary Panel will not re-hear a case that has already been considered. Rather, the Panel will

consider whether there has been any failure of procedure and whether the decision reached was fair and
reasonable in all of the circumstances. The decisions of the Panel will therefore be final and there will
be no more grounds for appeal
Monitoring and Review
5.1 This policy is reviewed by the Governing Body on a regular basis and updated when necessary.
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